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PRESENTATION’S OBJECTIVES

Ø Learn	some	of	the	basic	fundamentals	of	
Parliamentary	Law	
Ø Learn	the	correct	way	to	make	mo>ons	
Ø Learn	the	most	commonly	used	parliamentary		
terms	
Ø Learn	how	to	contribute	in	a	mee>ng			
	



What is Parliamentary Procedure?

	



Why Do We Have Rules?

	



The Rights of Members 

	





Ten Points You Need To Know  

	



Ten Points You Need To Know (cont’d) 

	









• 	





Order of Business – AGENDA





BYLAWS – What You Should Know

N.O.M.O.M.E.C.P.A.	

	



BYLAWS – What You Should Know (cont’d)

	





Making A MoSon

	





	

	



	

	





What is Debate & Decorum



What is Debate & Decorum (cont’d)





The Minutes



MeeSng Minutes





Report WriSng & Handling  
Officer	and	Commi=ee	Reports	are	best	received	when	they	
are	one	page	in	length.	They	should	be	short	and	concise.		
		

Officer	Reports	–	Officer	should	provide	a	brief	descripJon	of	
what	the	officer	is	reporJng	on.		Annual	reports	should	be	
more	detailed.		AcJon	items	in	an	officer’s	report,	cannot	be	
moved	by	the	reporJng	officer.		Another	member	must	move	
for	the	adopJon	of	an	officer’s	report.	
		
The	Treasurer’s	report	when	given,	is	for	informaJon	only.		It	
never	requires	a	moJon	to	adopt.		It	is	just	filed	for	audit.			



Report WriSng & Handling  
CommiDee	Reports	–	the	date	of	the	last	meeJng,	how	many	
members	were	in	a=endance,	and	the	purpose	of	the	meeJng	
are	key	points	that	need	to	be	in	the	report.	
			

When	a	commi=ee	charged	with	a	task	decides	how	they	are	
going	to	proceed,	they	list	what	they’ve	invesJgated	in	
planning,	then	they	recommend	their	choice	and	usually	
explain	why.			That	choice	becomes	the	commi=ee’s	
recommendaJon,	which	is	an	acJon	item	and	the	chair	or	
reporJng	member	can	move	for	the	adopJon	of	the	report.	
Once	adopted,	that	recommendaJon	or	whatever	choice	the	
assembly	selects,	becomes	the	choice	of	the	assembly.			
	





Parliamentary Points to Remember



Parliamentary Points to Remember

	





	



Membership in the NaSonal AssociaSon of 
Parliamentarians

Marjan	Suburban	Parliamentary	Unit	
Meets	on	the	second	Monday	of	
each	month	normally	at	the	South	
Holland	Library,	located:	
16250	S.	Wausau	Ave.	
South	Holland,	IL		at	7:00	p.m.	

Moraine	Valley	Parliamentary	Unit	

Meets	on	the	fourth	Saturday	of	
each	month	normally	at	the	
Bridgeview	Park	District	Facility,	
located:		8100	S.	Oketo	Ave.		
Bridgeview,	IL		at	10:00	a.m.	


